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 On  May  11,  2021  the  Department  released  the  details  regarding  the  availability  of  Emergency  Financial  Aid  Grants 
 provided  under  Section  (a)(1)  of  the  American  Rescue  Plan  (ARP)  Act.  These  notifications  provided  information  for  how 
 Southwestern  University  could  request  and  utilize  these  funds.  The  information  provided  below  is  in  accordance  with  the 
 May 13, 2021 notice regarding the requirements for reporting the activity related to the emergency funding. 

 1)  Southwestern  University  signed  and  returned  to  the  Department  the  Certification  and  Agreement  on  June  2,  2021, 
 in  which  Southwestern  University  agreed  to  use  no  less  than  50%  of  the  funds  received  under  Section(a)(1)  of  the 
 ARP Act to provide Emergency Financial Aid Grants (a.k.a. HEERF III Grants) to students. 

 2)  Southwestern  University  was  notified  by  the  Department  that  it  will  receive  a  total  amount  $1,617,561  of  funds 
 under  Section  (a)(1)  of  the  ARP  Act  to  provide  Emergency  Financial  Aid  Grants  (a.k.a.  HEERF  III  Grants)  to 
 students. 

 3)  As  of  January  7,  2022,  Southwestern  University  has  distributed  a  total  of  $1,544,700  of  HEERF  III  Grants 
 provided under Section(a)(1) of the ARP Act to students. 

 4)  There  were  an  estimated  total  of  1511  students  at  Southwestern  University  that  were  eligible  to  receive  HEERF  III 
 Grants under the ARP(a)(1) program. 

 5)  As  of  January  7,  2022,  a  total  of  1511  Southwestern  University  students  have  been  awarded  HEERF  III  Grants 
 under the ARP(a)(1) program. 

 6)  To  determine  which  students  may  receive  HEERF  III  Grants  and  the  amount  of  the  grants  under  the  ARP(a)(1) 
 program, Southwestern University applied the following methodology below. 

 a)  All  students  who  were  enrolled  at  Southwestern  University  in  the  Fall  2021  semester  or  who  were 
 participating in an approved study abroad program in the Fall of 2021 were identified. 

 b)  Using  the  students  identified  in  section  (a),  three  tiers  of  students  were  identified  based  on  the  student’s 
 Estimated  Family  Contribution  (EFC)  as  reported  on  their  2021-22  FAFSA.  Students  were  assigned  to  a 
 tier based upon their EFC, and the award amount was determined using the following criteria: 

 Group  Criteria  HEERF III Award Amount 

 Tier 1  EFC range:  0 - 5,846  $1,500 

 Tier 2  EFC range:  5,847 - 22,600  $1,100 

 Tier 3  EFC above 22,600 or FAFSA not filed  $800 

 Note:  For  Tier  1  and  Tier  2,  the  EFC  ranges  that  establish  eligibility  for  a  Pell  Grant  and  a  Texas  Tuition  Equalization  Grant  (TEG), 
 respectively,  were  utilized  to  assign  students  to  a  tier.  Due  to  restrictions  on  these  grants  such  as  maximum  Lifetime  Eligibility, 
 number  of  years  a  student  may  receive  these  funds,  fund  allocation  limits,  and  (in  the  case  of  TEG)  Texas  residency  requirements, 
 some students in Tier 1 and Tier 2 may not have actually received a Pell Grant or TEG in the 21-22 school year 

 c)  Supplemental  HEERF  Grants  were  also  made  available  to  students,  To  be  considered  for  these 
 additional  funds,  students  were  required  to  submit  a  Special  Circumstances  form.  The  Financial  Aid 
 Office  reviewed  these  forms  and  made  appropriate  adjustments  to  that  student’s  FAFSA  data.  Using  the 
 resulting EFC, award amounts were based on the following criteria: 



 Group  Eligibility criteria  Award Amount per 
 student 

 Tier 1  EFC range: 
 0 - 5,846  $2,000 

 Tier 2  EFC range: 
 5,847 - 22,600  $1,500 

 Tier 3  EFC above 22,600  $1,000 

 7)  All  Southwestern  students  were  notified  of  the  availability  of  the  HEERF  III  Grants  via  an  email  sent  to  their  SU 
 email  accounts.  In  addition,  the  HEERF  grant  announcement  to  the  campus  was  posted  on  Southwestern 
 University’s  Financial  Aid  Office  webpage.  The  announcement  contained  guidance  and  instructions  to  students 
 regarding  HEERF  Grant  eligibility,  how  to  submit  their  preference  for  receiving  funds  using  a  Payment  Preference 
 Form and, in the case of the Tier 3 students, how to submit an application for HEERF funds. 

 The  text  for  the  campus  announcement  and  a  sample  email  that  was  sent  to  students  are  below.  In  addition,  a 
 copy of the Special Circumstances Form used for Supplemental HEERF Grants is also below. 

 Text for campus announcement onSU Website: 

 HIGHER EDUCATION EMERGENCY RELIEF FUND (HEERF) 

 Southwestern University is pleased to announce the availability of emergency grants for students from the Higher 
 Educa�on Emergency Relief Fund III (HEERF III).  These funds have been made available through the American Rescue 
 Plan (ARP) Act., and provides direct emergency financial aid grants to students. In total, the university was allocated 
 $1,617,561 in HEERF III funding for direct grants to students. 

 Guidance from the US Department of Educa�on indicates that these funds are intended to assist students with any 
 component of the student’s cost of a�endance or for emergency costs that arise due to coronavirus, such as tui�on, 
 food, housing, health care (including mental health care) or child care. 

 The guidance directed Southwestern to priori�ze students with the greatest need, and develop policies that help to 
 distribute these funds as widely as possible.  In addi�on, the guidance indicated all students who are or were enrolled in 
 an ins�tu�on of higher educa�on during the COVID-19 na�onal emergency are eligible for emergency financial aid 
 grants.  This includes interna�onal students or other non-US ci�zens. 

 At Southwestern, this means that to be eligible for a HEERF III Grant a student must be enrolled (in person or online) at 
 Southwestern in the Fall of 2021 or be par�cipa�ng in an approved study abroad/study away program in the Fall of 2021. 
 New students who enroll at Southwestern in the Spring of 2022 may also be eligible, pending the availability of funding. 

 What do I need to do to receive a HEERF Grant?  Students  must complete a Payment Preference Form to indicate how 
 they want their funds paid. 

 How will I know how much HEERF III funding I can receive?  Students will be assigned to a �er using the Es�mated 
 Family Contribu�on (EFC) as determined through the 2021-22 Free Applica�on for Federal Student Aid (FAFSA).  The 
 amounts awarded in each �er, and applica�on requirements, are as follows: 



 GROUP  ELIGIBILITY CRITERIA  AWARD AMOUNT PER 
 STUDENT 

 ACTION REQUIRED? 

 Tier 1 
 EFC range: 

 0 - 5,846  $1,500 
 Complete a  Payment 

 Preference Form 

 Tier 2 
 EFC range: 

 5,847 - 22,600  $1,100 
 Complete a  Payment 

 Preference Form 

 Tier 3 
 EFC above 22,600 or FAFSA 

 not filed  $800 
 Complete a Payment 

 Preference Form 

 How can I confirm the amount for which I am eligible? 

 Beginning September 10, 2021 students will be no�fied of their award amount via their SU email account.  Instruc�ons 
 for comple�ng the Payment Preference Form will be included. 

 What are the op�ons for receiving funds? 

 HEERF III Grants may be applied to student accounts with wri�en permission from the student or the student may 
 choose to have their funds sent directly to the same bank account where their student account refunds are sent. 
 Therefore, students must indicate their choice using the Payment Preference Form. 

 Students may select from the following op�ons: 

 1.  Apply the total award to the SU student account 

 2.  Apply a por�on of the award to pay off the SU student account balance and send the remaining amount via 
 echeck using the student account refund direct deposit informa�on on file. 

 3.  Send the total award amount via echeck using the student account refund direct deposit informa�on on file. 

 When and how will I receive my funds? 

 Payments made using direct deposit will be sent based on the schedule below. 

 If the Payment Preference Form is submi�ed:  The payment will be disbursed: 

 On or before September 17, 2021  On September 22, 2021 

 A�er September 17, 2021 
 Beginning September 24, 2021, as the 
 Payment Preference Form is received. 

 For students that do not submit a payment preference form or set up direct deposit, paper checks will be mailed to the 
 student's permanent home address on October 1. 

 May I apply HEERF funds to my outstanding balance on my SU Student Account? 

https://docs.google.com/forms/d/e/1FAIpQLSdLui6VNQ8vTvYNxrWVHnLdy6RM6eQvm59sXLBDom7K8hb28A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdLui6VNQ8vTvYNxrWVHnLdy6RM6eQvm59sXLBDom7K8hb28A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdLui6VNQ8vTvYNxrWVHnLdy6RM6eQvm59sXLBDom7K8hb28A/viewform
https://docs.google.com/forms/d/e/1FAIpQLSdLui6VNQ8vTvYNxrWVHnLdy6RM6eQvm59sXLBDom7K8hb28A/viewform


 Yes.  You may use these funds to help pay the remaining balance on your student account, using the Payment Preference 
 Form. 

 Southwestern is pleased to be able to assist students during this challenging �me.  Ques�ons regarding the HEERF Grants 
 may be directed to the following offices: 

 Ques�ons regarding general HEERF eligibility and the FAFSA. 
 SU Financial Aid Office:  512-863-1259 or finaid@southwestern.edu 

 Ques�ons regarding general HEERF eligibility, direct deposits, and student refunds 
 SU Business Office:  512-863-1928 or studentaccounts@southwestern.edu 

 Sample email to students: 

 SUBJECT: Southwestern University - Higher Educa�on Emergency Relief Fund III (HEERF III) Award No�ce 

 Dear (student name) 

 We are pleased to inform you of your eligibility to receive a Higher Educa�on Emergency Relief Fund III (HEERF III) Grant. 
 General informa�on and eligibility criteria for the HEERF III Grant was announced to the Southwestern community and is 
 available on the  SU website. 

 Based on the informa�on we have in our records, we have determined that you are eligible for a HEERF III grant in the 
 amount of  $<amount>. 

 Here’s what you need to do now:  To receive your funds  as soon as possible you must submit a  Payment Preference 
 Form  .  Since HEERF funds can be applied to your student  account or sent directly to your bank account, this form allows 
 you to indicate how you want your funds to be handled.  You may choose from the following op�ons: 

 1.  Apply the total award to your SU student account. 

 2.  Apply a por�on of the award to pay off the SU student account balance and send the remaining amount via 
 echeck using the student account refund direct deposit informa�on on file. 

 3.  Send the total award amount via echeck using the student account refund direct deposit informa�on on file. 

 Go to the Payment Preference Form 

 The funds will be disbursed in accordance with the op�on you select. Any funds sent via direct deposit will use the same 
 bank account that we have on record for your student account refunds.  To set up direct deposit or check the banking 
 informa�on we have on record, please refer to the  Direct Deposit Setup Instruc�ons  .  Payments made  using direct 
 deposit will be sent based on the schedule below. 

https://www.southwestern.edu/scholarships-financial-aid/higher-education-emergency-relief-fund-heerf/
https://forms.gle/QseUWqfQfsdC14Ap7
https://forms.gle/QseUWqfQfsdC14Ap7
https://forms.gle/x7qwnWoA94HXGi6U8
https://www.southwestern.edu/live/files/9374-direct-deposit-setup-instructionspdf


 If the Payment Preference Form is submi�ed:  The payment will be disbursed: 

 On or before September 17, 2021  On September 22, 2021 

 A�er September 17, 2021 
 Beginning September 24, 2021, as the 
 Payment Preference Form is received. 

 For students that do not submit a payment preference form or set up direct deposit, paper checks will be mailed to the 
 student's permanent home address on October 1. 

 If you have any ques�ons about these funds, you may contact either of the offices below: 

 SU Financial Aid Office - 512-863-1259 or finaid@southwestern.edu 
 SU Business Office - 512-863-1928 or studentaccounts@southwestern.edu 

 Sincerely, 

 James Gaeta, Associate Dean of Enrollment Services 
 Brenda Thompson, Associate Vice President of Finance and Accoun�ng, Controller 



Financial Aid Office 

PO Box 770 

Georgetown, TX  78627 

Phone:  512-863-1259 

Fax:  512-863-1507 

Your eligibility for need-based financial aid is determined using the results from the filing of your Free Application for Federal Student Aid (FAFSA).  This 

Special Circumstances Form may be used if you have circumstances that are not addressed through the data provided in the FAFSA or if your 

circumstances have changed since filing the FAFSA.   

This form is for students who are currently enrolled or readmitted students at Southwestern.  Prospective first-year or transfer students should 

contact the SU Financial Aid Office for information regarding the consideration of special circumstances. 

Submission of this form will allow the SU Financial Aid Office to consider your circumstances, but does not guarantee an increase in your financial aid. 

Student Name: ____________________________________________________________ SU ID# ___________________  
Last First 

Parent Name: _____________________________________________________________ Phone  ___________________  
Last First 

Parent’s Primary Email Address _______________________________________________________________________  

1) Have you previously submitted a Special Circumstances Form for the 2021-22 academic year?
Are you unsure of how to answer this question?  Contact the SU Financial Aid Office for assistance.

Yes, I have previously submitted a Special Circumstances Form for the 2021-22 academic year and am

submitting new or updated information for consideration. 

 No, this is the first time I have submitted a Special Circumstances Form for the 2021-22 academic year. 

2) Attach a written statement that describes the special circumstances that you would like us to consider.
Some examples of special circumstances include (but are not limited to): a loss of income from work, death of a parent, unusual medical expenses
not covered by insurance, loss of untaxed income or benefit, legal divorce or separation, elementary or private school tuition expenses, dependent
or elder care expenses, support to extended family, or any other unusual circumstance.

3) Attach documents that support/reflect the special circumstances you indicate in your written statement.
Some examples of documents would include (but are not limited to): termination notice, last paycheck stub, a letter from a state agency providing
unemployment benefit information, physician’s letter, death certificate, medical expense receipts and insurance explanation of benefits statements,
official termination of benefits documents, divorce decree or  legal separation paperwork, private school expense documents (do not include
amounts paid for the student indicated above), statements of dependent/elder care/extended family expense amounts, or any other relevant
documentation in support of your statement.

4) In what year did the special circumstances impact your family’s financial situation?

                2019                 2020                 2021 

5) Are your special circumstances related to the COVID-19 pandemic?

               Yes               No 

If you answered “Yes”, please describe how the COVID-19 pandemic impacted your family finances. 



  FAC21SC2 

6) Please provide the best possible estimates of your projected income for the calendar year January 1, 2021 
through December 31, 2021.  The Financial Aid Office may request additional documentation.  You MUST 
complete this section. 

 

Source of income 
Projected amount from January 1, 2021 through 

December 31, 2021 

Parent 1 anticipated income from work in 2021:  

Parent 2 anticipated income from work in 2021:  

Taxable income from other sources: 
(examples: Interest bearing accounts, pensions, unemployment 
compensation, severance, etc.) 

List the source(s) of taxable income: 
_______________________________________ 
_______________________________________ 
_______________________________________ 

 

Untaxed Income: 
(Examples:  Child Support, Social Security, Welfare, worker’s 
compensation, cash received, etc.) 

List the source(s) of untaxed income: 
_______________________________________ 
_______________________________________ 
_______________________________________ 

 

TOTAL PROJECTED INCOME FOR 2021:  

 
Signatures and Certification: 

• I certify that all of the information on this form is true and complete to the best of my knowledge.   

• I understand that the SU Financial Aid Office may request additional documentation in support of the information provided 

• I understand that submission of this form does not guarantee an increase in financial aid 

• I understand that purposely giving false or misleading information is subject to disciplinary action and a federal fine of up to 
$20,000 and/or federal imprisonment.   

 
 
 ________________________________________________________________________________________  
Printed student name Student Signature Date 

 
 ________________________________________________________________________________________  
Printed Parent/Step-Parent Name Parent/Step-Parent Signature Date 

 
 
 

Please return completed form to:  Financial Aid Office, Southwestern University, PO Box 770, Georgetown, TX  78627-0770 
Phone:  (512) 863-1259     Fax: (512) 863-1507     Email:  finaid@southwestern.edu 

The Financial Aid Office is located in the Wilhemina Cullen Welcome Center 
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