     Julie Puett Howry Center

(Hereafter referred to as the Howry Center)

Facility Usage Policy

Date Effective: August 1, 2015
Revised October 1, 2018

Facility Overview: The Howry Center is primarily an event center and houses the Chaplain’s office.  Space includes a main room, side room, limited kitchen, deck, side lawn, office and shared restroom facilities with athletic fields.
Scheduling Contact:  University Events, 863-1480
See General Facilities Use Policy for regulations applicable to ALL University facilities.

Specific Regulations for Use of the Howry Center
1. Alcoholic beverages may be allowed at faculty/staff sponsored events with special permission from the Vice President of University Relations.
2. If alcohol is approved, it must be contained within the building and the back patio area.  Appropriate barriers must be set up when special permission is granted for alcohol consumption on the side lawn.
3. Student events that involve food service should follow the guidelines found in the Student Organization Handbook.  
4. Amplified sound is allowed in this facility.  Consideration should be given to other events, specifically tennis and baseball games. Amplified sound should end at 11pm per City of Georgetown Noise Ordinance.  Equipment projecting sound should be directed toward campus and not toward residential areas.
5. Doors and windows should be locked at the conclusion of the event and SUPD called at Ext. 1944 to inform them that all activities have ended.

6. The fireplace cannot be used. 
7. For night events, check Observatory schedule which could impact outdoor lighting. 
8. The installed corkboard strips around the perimeter of the main rooms can be used to hang posters, decorations, etc., but nothing can be attached to the walls, ceiling, fans, rafters, monitors, or anything else.

9. It is the Users responsibility to follow Audiovisual Services guidelines posted by the AV control panels in the main room.

10. Departments/Student Organizations will be financially responsible for damages to facilities and/or equipment and for excessive cleaning required after an event. 

11. No cooking (including grilling or frying) or cooking equipment allowed inside or outside the Howry Center.  
12. Users should pick up furniture to move it and not drag the furniture across the floor because dragging the furniture will damage the floor. 
Exceptions to this policy must be approved by Vice President for Student Life for student events and the Vice President of University Relations for all other events.
