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Brown Symposium Agreement

	[bookmark: _Hlk155690820]Name of SU Sponsor:  	
		          
	Department:

	Phone:

	Cell:				
	Email:

	Service Provider:							
	Address:

	Service Provider Contact:			
	Cell:
	Email:

	Location of Service:				
	Date(s):
	Time(s):

	Nature of Service:


	Compensation (if applicable): (Include all particulars below.)     ☐Hold Check       ☐Mail Check





Travel (If applicable):  Southwestern University shall only reimburse or provide for those incidental out-of-pocket expenses which are initialed below by the sponsor up to an amount reasonable and necessary for the performance of your services.

  (1) local travel (beginning/ending odometer readings); or map of starting and ending locations
 
  (2) round trip travel expenses to/from Southwestern (coach);

  (3) reasonable rental car expenses to/from Southwestern (midsize, Toyota Corolla or similar); 
 
  (4) reasonable hotel costs in Georgetown or nearby, if appropriate;
 
  (5) reasonable meal expense during the day(s) of travel and the service, not to exceed $                   per day.

You must submit an invoice and adequate receipts and documentation as required by Southwestern to support reimbursement of all reimbursable out-of-pocket expenses. Receipts must show details of actual items/food purchased, payment method, and the date and place of purchase (summary receipts will not be accepted).

I. Time and Manner of Payment
Southwestern University agrees to pay Service Provider on the date of service, and/or after the last performance the COMPENSATION specified, if the signed contract and all other required documents are submitted to the Business Office at least 1 week prior to the check run preceding the event.  Payment shall be by University check, payable to the order of the Service Provider or wire transfer for international guests. In case of emergency and/or illness, the speaker may participate virtually with a 50% reduction in compensation
[bookmark: _Hlk155691026]II. Binding Nature of Agreement
This Agreement shall be binding upon and inure to the benefit of the University and the Service Provider and their respective heirs, legal representatives, successors and assigns; provided, however, that the Service Provider shall not assign its rights or delegate its duties hereunder without the prior written consent of the University.


III. Indemnification
The Service Provider shall indemnify and hold harmless the University from all claims, suits, actions, liabilities, damages, costs and expenses of any nature whatsoever, including, but not limited to, reasonable attorney’s fees and court costs incurred or suffered by the University, for or on account of any bodily injury, illness, death, slander, libel, invasion of privacy, property damage, or other injury, loss or damage suffered by any person or person’s property (including loss of use inflicted upon, caused to, received or sustained by any person or persons property) where the same arises out of, or results from any act or omission, negligent or otherwise, of the Performer/Provider, its officers, directors, shareholders, employees, servants, agents, contractors, or persons employed by the Performer/Provider’s agents or contractors in the execution or performance of this Agreement.  The Service Provider shall indemnify and hold harmless the University as provided in this section (i) regardless of the fact that an act or omission of the University, negligent or otherwise, contributed to the cause of bodily injury, illness, death, slander, libel, invasion of privacy, property damage, or other injury, loss or damage suffered by any person or person’s property, and (ii) regardless of the fact that the person who is injured, suffers loss, or damage or whose property is damaged is (a) the University, (b) the Service Provider, (c) an officer, director, trustee, shareholder, employee, servant, agent, or contractor of the University or the Performer/Provider, or (d) any other person whomsoever.
IV. Force Majeure.
The University shall be fully released from its duties and obligations under this Agreement if the service that is contracted is rendered unserviceable due to Force Majeure.  For the purposes of this Agreement, Force Majeure shall mean a cause or causes beyond the University’s control which shall include, without limitation, all labor disputes, civil disturbance, war, war-like operations, invasions, rebellion, hostilities, terrorism, military or usurped power, sabotage, acts of governments, pandemic protocols as defined by the institution to include disease and epidemics, fires or other casualty, inability to obtain any material or service, natural disasters, or acts of God.
V. Compliance with University Policies and Protocol.
Service Providers shall comply with all University policies, procedures, and protocols at the date and time of visit, follow all instructions from authorized University personnel, and maintain communication as directed with their onsite contact person/SU sponsor.  Service Providers shall also uphold and follow all current protocols according to the various government entities including, but not limited to, the United States Government, the State of Texas, the City of Georgetown, Texas, Williamson County, and all protocols for Southwestern University at the date and time of visit.  
VI. Approval of Marketing Materials
To ensure the highest possible quality of marketing materials, service providers are required to seek approval from Southwestern University Integrated Communications for any marketing materials designed for external audiences, as well as highly visible materials designed for internal audiences such as banners and major event signage.

VII. Access to University Facilities.
Service Providers agree that the University retains the right, at its sole discretion, to deny access to anyone to University properties and facilities.
VIII. Personal Injuries and Properties.
Service Providers agree that he/she enters the University at his/her own risk. The University has no responsibility for loss or damage to personal properties.  Further, the University has no responsibility for personal injuries while on University properties.
IX. Agreement Terminations.
Service Providers agree that the University may terminate this agreement at any time at its sole discretion and the visitor(s) shall immediately exit the University and not be entitled to any compensation beyond that for services already provided.
X. Notification of Encountered Difficulties.
Service Providers shall notify the University Sponsor (listed on page one) immediately by phone of any encountered problems that require University resolution.










IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the date.


			
1001 East University Avenue, Georgetown, Texas 78626 512.863.6511 southwestern.edu			1



SOUTHWESTERN UNIVERSITY
Georgetown, Texas			
	

	
		
SU Sponsor Signature		Date




Julie Cowley				Date
AVP for Academic Affairs



[bookmark: _GoBack]						Date
VP for Academic Affairs		






Service Provider
City, State



Authorized Signer			Date
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Exhibit A. “Speaker Release Form

(If the topic of the individual speaker’s talk topic is unknown at the time of contract signing this can be completed at a later date.)

What is this form?  The speaker release form is provided to you because you will be a speaker at Southwestern University. Southwestern would like to capture your presentation in audio and/or video format. To that end, we want to make certain that both you and the University have the necessary rights and protections to continue to benefit from your presentation.
How does it affect you? It is important for you to understand that there is nothing in this speaker release that gives ownership of your ideas to Southwestern. If you plan to give the same talk somewhere else, there is certainly nothing in this release that would keep you from doing so. In addition, Southwestern is happy to provide a copy of the recording to you and will grant you a non-exclusive license to use the recording in any way you’d like.
Why does Southwestern want you to sign this? Southwestern will hold the copyright to the recording and would like to have the ability to use it in perpetuity and needs your written consent in order to do so. Some possible uses of the recording include, but are not limited to, inclusion in Southwestern websites, posting on the Southwestern University YouTube channel, the creation of CDs or DVDs, and delivery to the public via the web.


I, __________________________ (“Speaker”), certify that I have the ownership rights to my presentation and hereby authorizes Southwestern University and its agents, designees or representatives (collectively, “Southwestern”) to record Speaker’s presentation(s) by any means [“Recording(s)”] and to take photographs of Speaker [“Photograph(s)”] during and in connection with the following event(s) [“Event(s)”]:
	Event
	

	Date(s)
	

	Location
	



Speaker further authorizes Southwestern to broadcast, publish or transmit the Recording(s) and Photograph(s) through any medium and in any format now known or later developed and hereby releases Southwestern from any and all claims or liabilities that may arise from any such broadcast, publication or transmission. Southwestern shall solely own all copyrights in the Recording(s) and the Photograph(s). Speaker shall retain all ownership rights, including copyright, patents, trademarks, and other intellectual property of the content. 
Accompanying Materials
Please complete this section to let us know about any accompanying materials (Materials) you may have for distribution with the Recording of your presentation. Examples include PowerPoint presentations, handouts, music, images, graphs or charts. 
Materials of which I am the sole copyright owner and for which I grant Southwestern an exclusive, royalty-free, irrevocable, transferable license to use in support of the Recording in any medium now known or hereafter created: (List here)
Materials of which I am NOT the sole copyright owner but have permission to use and to grant Southwestern full use in support of the Recording in any medium now known or hereafter created: (List here) 
Materials of which I am NOT the sole copyright owner but which fall within the fair use principles of copyright law (http://goo.gl/zrLtwW) to be distributed and used by myself and by Southwestern in support of the Recording: (List here) 
Materials of which I have not received express permission to use and of which I am unsure of the copyright implications: (List here) 
	Name:
	
	

	Company:
	
	

	Address:
	
	

	Email:
	
	

	Phone:
	
	

	Signature:
	
	Date:
	

	SU Project Description:
	

	Initiator:
	
	

	Sponsor:
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