
Student 
Employment 

101

■ Kristi Monckton, M.Ed. | Assistant Director
■ Center for Career & Professional Development



Center for Career 
and Professional 
Development

■ Explore Diverse Majors

■ Craft Applications Documents

■ Develop Skills through Experiences

■ Connect with Alumni



Why have an on-campus job?

■ Make some extra cash

■ Gain knowledge, experience, & skills to make you a more desirable candidate for 

future internships and full time employment 

■ Network with peers & professionals to gain referrals to competitive industries 



Who is eligible to work?

■ Students enrolled in at least one class 

■ Can show proof of citizenship or application for a social security card
■ Will need 2 forms of ID when completing hiring paperwork

■ Because anyone is eligible, it is competitive! Employment is not 

guaranteed, regardless of work study status



Where can I work on campus?
■ Administrative Depts.: 

Alumni Relations, Financial 
Aid, Admissions, Business 
Office, etc.

■ Student Services Offices: 
Office of Diversity, 
Residence Life, Athletics, 
Library, etc.

■ Academic Depts.: Political 
Science, Chemistry, Theater, 
Music, etc.



F A L L S P R I N G S U M M E R

How many hours can I work on campus?

■ Maximum of 884 hours on campus 

per calendar year (January-

December)

■ Maximum of 17 hours per week on 

average during the long session



How much does it pay?

■ Standard Part-Time Employment: $7.25-12/hour

■ Depending on the office/department, time commitment, years of experience.

■ “One-Time Pay” Employment: $13-50/hour

■ Higher-level jobs such as academic chairs, research assistants, referees, and /or 

musicians for specific events, etc.



T E C H N O L O G Y

What skills should I expect to develop?

T E A M W O R K P R O F E S S I O N A L I S M L E A D E R S H I P

I N C L U S I O N
C R I T I C A L  

T H I N K I N G C O M M U N I C A T I O N
S E L F  

D E V E L O P M E N T



How do I find a job?

■ Login to Hire SU!

■ Free, online job board that includes 

all positions on campus currently 

accepting applications



■ Center for Career & Professional Development > Current Students > Job Search > HireSU







What do I need to apply?

■ Resume
■ Targeted marketing document 

that paints a picture of you as the 
best match for the position

■ Copy of Class Schedule
■ Illustrates time availability and 

helps your supervisor support you 
in your academic efforts





I need help with my resume/cover letter

■ The Center for Career & Professional Development is here to help!

■ Use our Resume scaffold to get started 
■ CCPD > Current Students > Resumes, CVs, Cover Letters, & Personal Statements > 

Developing a Resume Draft

■ Schedule a career advising appointment with one of our professionals
■ CCPD > About Us > Our Team













Please Welcome 
our On-Campus 
Student Panel!



On-Campus and Part-Time Job 
Fair

Thursday, August 31st 11:30-1:30 
Bishops Lounge



How should I prepare for the job fair?

■ Visit the fair’s website to see employers who will attend

■ Research employers that interest you by visiting their websites

■ Create and polish a resume for positions that may interest you

■ Practice a brief introduction and handshake

■ Plan to dress clean and presentable



Questions?



Thank you for coming!

■ Paperwork/Payroll:
■ Business Office
■ Cullen Building 
■ 512-863-1930

■ Job Search/Applications:
■ Center for Career & 

Professional Development
■ Prothro Center, Suite 140
■ 512-863-1346

■ Work Study
■ Financial Aid
■ Cullen Building 
■ 512-863-1930


